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ARTICLE 14 – LEAVES 1 
 2 
14.1 Leave Accounting Credits: 3 
 4 

14.1.1 Leave credits for sick leave shall be earned per the following schedule: 5 
 6 

a. Employees in paid status for twelve (12) months per year shall have leave 7 
time calculated at 12 times the monthly allowable rate. 8 

b. Employees in paid status for eleven (11) months per year shall have leave 9 
time calculated at 11 times the monthly allowable rate. 10 

c. Employees in paid status for ten (10) months per year shall have leave time 11 
calculated at 10 times the monthly allowable rate. 12 

 13 
14.2 Notification/Verification: 14 

 15 
14.2.1 Notification of absence shall be made using the SVUSD “automated Substitute 16 

Finder System” no less than one hour prior to the unit member’s starting time.  17 
In cases other than illness or emergency, unit members shall report a need for 18 
absence as far in advance as possible.  A person who becomes ill during the 19 
work shift or who must leave the work site without prior authorization shall 20 
contact the immediate supervisor or site administrator to obtain leave approval.   21 

 22 
14.2.2 A unit member on leave must contact his/her supervisor prior to the end of the 23 

student day (or end of supervisor’s shift if employee’s assignment differs from 24 
the student day) to inform the supervisor whether he/she will be available for 25 
work the next day.  If no contact is made a substitute will be secured when 26 
needed in which event the unit member will not be allowed to work on the next 27 
day. 28 

 29 
14.2.3 If there is reason to doubt the validity of the unit member’s assertion of illness, 30 

the District may require, at District expense, a doctor’s verification from a doctor 31 
of the District’s choice prior to approval of payment for the leave.  32 

 33 
14.2.4 Members of the bargaining unit absent due to surgery, serious injury or illness 34 

for four (4) consecutive assigned work days may be required to submit a 35 
medical release from a physician to their supervisor prior to being permitted to 36 
return to work.  Upon a return-to-work release, the bargaining unit member will 37 
be allowed to return to work unless the District wishes to require the unit 38 
member to be examined by a doctor of the District’s choice at District expense 39 
prior to the return to work.  The District may refuse to allow the employee to 40 
return to work if the employee is unable to perform the essential functions of 41 
his/her job, even with reasonable accommodation. 42 

 43 
14.2.5 A bargaining unit member absent for five (5) work days or more shall notify the 44 

District on a weekly basis of his/her condition and of his/her approximate return 45 
date. 46 

 47 
14.3 Definition Of “Immediate Family”:    For the purposes of this Article, an immediate family 48 

or step family member shall be limited to mother, father, grandfather, grandmother or a 49 
grandchild of the Unit Member or of the spouse of the Unit Member and the spouse, 50 
domestic partner, son, son-in-law, daughter, daughter-in-law, brother, brother-in-law, 51 
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sister or sister-in-law of the Unit Member or any relative living in the immediate 52 
household of the Unit Member. 53 
 54 

14.4 Bereavement Leave:  A unit member shall be entitled to five (5) days of paid leave of 55 
absence on account of the death of any member of his/her immediate family.  This leave 56 
shall not be deducted from sick leave. 57 

 58 
14.5 Judicial Leave:  A unit member must inform his/her supervisor immediately upon notice 59 

that he/she will be required to report for jury duty.  A unit member is required to submit to 60 
the District proof of selection and time served as a juror, either the summons card or slip 61 
signed by the county clerk.  The unit member shall receive full pay during this leave 62 
period and shall be required to return the jury fee to the District payroll department. 63 

 64 
 Any unit member who is required to serve four (4) hours or more on jury duty on his/her 65 

work day shall be relieved from work with pay for that day.  Such unit member shall be 66 
responsible for notifying their supervisor if they are to be absent. 67 

 68 
 Unit member shall not be required to report for work in the morning prior to reporting for 69 

jury duty. 70 
 71 
14.6 Personal Illness Leave:  Each unit member may be absent due to illness or injury for up 72 

to 100 work days prior to being placed in unpaid status.  During 100 days the unit 73 
member will receive pay as follows: 74 

 75 
14.6.1 Each unit member will be granted a prorated amount of fully paid sick leave 76 

equivalent to one (1) day per month as defined in Article 14.1.1 in this 77 
contract. 78 

 79 
14.6.2 When fully paid sick leave has been exhausted but the unit member continues 80 

to be ill, the unit member must use all other fully paid leaves including vacation 81 
and compensatory time. 82 

 83 
14.6.3 If the unit member continues to be ill and the 100 days have not been 84 

exhausted, the unit member will received 50 percent (50%) of his/her regular 85 
pay until the end of the 100 day period.  The unit member must provide 86 
verification of illness if requested during this period. 87 

 88 
14.6.4 At the end of the 100 day period, if the employee is still unable to return to 89 

work, the unit member will be placed on a re-employment list for a period of 39 90 
months as specified in 14.11.3. 91 

 92 
14.6.5 Only one (1) 100 day period may be utilized in any one (1) fiscal year.  If the 93 

100 day period extends into a new fiscal year, a new 100 day period will begin 94 
as of July 1 for the new fiscal year. 95 

 96 
14.6.6 Maternity leave, chargeable as sick leave, shall be granted for the period of 97 

disability caused by pregnancy.  (Such period to be the time prior to and 98 
following the delivery certified by the attending physician as time the unit 99 
member is physically unable to work.) 100 
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 Any time taken in excess of this period will be considered a maternity leave of 101 
absence without pay and must be approved pursuant to 14.10.  102 

 103 
14.6.7 If a unit member does not take the full amount of leave under 14.6.1 in any 104 

year, the amount not taken shall be accumulated from year to year. 105 
 106 

14.6.8  At the beginning of each fiscal year, the full amount of sick leave granted    107 
under this section shall be credited to each unit member.  Credit for sick leave 108 
need not be accrued prior to taking such leave.  However, a new unit member 109 
shall not be eligible to take paid leave of more than six (6) months of active 110 
service with the District. 111 

 112 
14.6.9 A unit member who makes application for retirement under PERS shall receive 113 

credit for unused sick leave in accordance with Government Code section 114 
20963. 115 

 116 
14.6.10 Family and Medical Leave: Under the Federal Family and Medical Leave Act, 117 

29 CFR 825, unit members may be granted up to 12 weeks per year of unpaid 118 
family and medical leave for the following reasons: 119 

 120 
 1. The birth, adoption or placement in foster care of a child 121 

 2. The care of a spouse, son or daughter, or parent, who has a  122 
serious health condition 123 

 3. The employees own serious illness 124 
 125 
 To be eligible, a unit member must have been employed for at least 12 months 126 

and have worked for at least 1250 hours of service within the past 12 months 127 
(approximately 25 hours/week).  See Appendix D. 128 

 129 
14.6.11 A bargaining unit member may use his/her accumulated sick leave concurrently 130 

with the Family and Medical Leave Act. 131 
 132 

14.7 Industrial Accident and Illness Leave: 133 
 134 

14.7.1 Unit members will be entitled to industrial accident leave according to the 135 
provision in Education Code section 45192 for personal injury which has 136 
qualified for worker’s compensation under the provisions of the SIPE.  137 
Entitlement shall be in addition to the 100 days granted under 14.6 above. 138 

 139 
14.7.2 The unit member is responsible for reporting the accident at the time of 140 

occurrence (but no later than the end of the unit member’s work day) and must 141 
present a physician’s statement of the cause to the Risk Control and Insurance 142 
Coordinator within three (3) days.  Failure to adequately inform the District as 143 
provided herein may cause denial of the leave. 144 

 145 
14.7.3 A unit member shall be entitled to sixty (60) days of industrial accident or  146 

 illness leave.  The District may require periodic doctor’s verification of  147 
 the illness by a doctor of the District’s choice. 148 
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14.7.4 A unit member who has been placed on a re-employment list, as provided 149 
herein, who has been medically released for return to duty and who fails to 150 
accept an appropriate assignment shall be dismissed. 151 

 152 
14.7.5 Allowable leave shall not be accumulative from year to year. 153 
 154 
14.7.6 Industrial accident or illness leave will commence on the first day of absence. 155 
 156 
14.7.7 Payment for wages lost on any day shall not, when added to an award granted 157 

the unit member under the worker’s compensation laws of this State, exceed 158 
the normal wage for the day. 159 

 160 
14.7.8  Industrial accident leave will be reduced by one (1) day for each day of   161 

authorized absence regardless of a compensation award made under workers’ 162 
compensation. 163 

 164 
14.7.9 When an industrial accident or illness  occurs at a time when the full sixty (60) 165 

days will overlap into the next fiscal year, the unit member shall be entitled to 166 
only that amount remaining  at the end of the fiscal year in  which the   or 167 
illness occurred, for the same illness  or injury. 168 

 169 
14.7.10 The industrial accident or illness leave of absence is to be used in lieu of 170 

entitlement acquired under section 45191.  When entitlement to industrial 171 
accident or illness leave has been exhausted, entitlement to other sick leave 172 
will then be used, but if a unit member is receiving workers’ compensation, the 173 
person shall be entitled to use only so much of the person’s accumulated 174 
compensating time, vacation or other available leave which, when added to the 175 
workers’ compensation award, provide for a full day’s wage or salary. 176 

 177 
14.7.11 Any unit member receiving benefits as a result of this section shall, during 178 

periods of injury or illness, remain within the State of California unless the 179 
governing Board authorizes travel outside the State. 180 

 181 
14.8 Personal Necessity Leave:  A unit member shall submit a request for utilization of 182 

personal necessity time not less than 48 hours in advance of such leave when not of an 183 
emergency nature. Advanced permission shall not be required for leave taken for any of 184 
the following reasons: 185 

 186 
1. The death or illness of a member of the unit member’s family as defined in 187 

section 14.3. 188 
2. As a result of an accident involving a unit member’s person or property or the 189 

person or property of his/her family (As defined in 14.3). 190 
3. Such other reasons may be approved by the district. 191 

 192 
            In cases other than illness or emergency, unit members shall report a need for absence 193 

as far in advanced as possible.  A unit member may elect to use, not to exceed seven 194 
(7) days in any one (1) fiscal year, sick leave for personal necessity for the following 195 
categories: 196 

 197 
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1. The death or illness of a member of the unit member’s family as defined in 198 
section 14.3. 199 

2. As a result of an accident involving a unit member’s person or property or the 200 
person or property of his/her family (As defined in 14.3). 201 

3. Appearance in any court or before an administrative tribunal as a litigant, party or 202 
witness under subpoena, or any other made with jurisdiction.  Verification of such 203 
leave may be requested by the supervisor. 204 

4. Such other reasons may be approved by the District. 205 
 206 
14.9 Personal Business Leave: 207 

 208 
14.9.1  In addition to other paid leaves, each unit member shall be entitled to two (2) 209 

days personal business leave each year.  Unused personal business leave 210 
shall be credited to the unit member’s sick leave account on June 30 of each 211 
fiscal year.  Such leave cannot be utilized for the following purposes: 212 

 213 
(a) To participate in concerted activities intended to disrupt the normal  214 

operations of the District. 215 
       216 

(b) The extension of a holiday or vacation. 217 
 218 
(c) For recreational activities. 219 
 220 

  (d) For attainment of or preparation for alternate or supplementary  221 
income. 222 

 223 
 (e) For matters that can be dealt with during non-work hours. 224 
 225 
14.9.2  A request for personal business leave must entered into the SVUSD 226 

“automated Substitute Finder System”  at least 48 hours in advance and must 227 
verify that the leave shall not be utilized for any of the purposes listed in 14.9.1  228 
above. 229 

 230 
Under no circumstances will a unit member be allowed to justify personal 231 
business leave after the leave has been taken.  Prior approval for the leave 232 
must be granted. 233 

 234 
14.10 Unpaid Leaves:  A unit member may request an unpaid leave of absence for a 235 

maximum of one (1) year, subject to Board approval, except for military leave as 236 
provided for in the Education Code. 237 

 238 
14.10.1 A request for an unpaid leave of absence must be submitted to the 239 

Superintendent two (2) weeks in advance and must be approved by the 240 
governing Board prior to the taking of the leave.  An unpaid leave will not be 241 
granted if the unit member has accumulated vacation or compensatory time 242 
available for use. 243 

 244 
14.10.2 A request by the unit member to return to work prior to the expiration of his/her 245 

leave shall be granted or denied within fifteen (15) days of the request. 246 
 247 
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14.10.3 Failure to report for duty within three (3) working days after the leave has 248 
expired shall be considered abandonment of position and the unit member may 249 
be terminated by the Board unless proper notification of extenuating 250 
circumstances has been given to the District. 251 

 252 
14.10.4 The granting of a leave of absence without pay gives to the unit member the 253 

right to return to his/her former position/classification at the expiration of his/her 254 
leave. 255 

 256 
14.10.5  Personal leave or other unpaid leave of absence except as may be otherwise  257 

designated in excess of twenty-two (22) working days shall be considered a    258 
break in continuity of service in the District.  An employee that is on an 259 
approved unpaid leave of absence may elect to continue to participate in the 260 
District’s health and welfare plan as provided in Article 11, provided they pay 261 
the cost of the premiums. 262 

 263 
14.11 Miscellaneous:  264 
  265 

14.11.1 Periods of leave of absence, except as provided in 14.10 above, shall not be 266 
considered to be a break in service of the unit member. 267 

 268 
14.11.2 During all paid leaves of absence, whether, industrial accident leave as 269 

provided in this section, sick leave, vacation, compensated time off or other 270 
available leave provided by law or the action of a governing board, the unit 271 
member shall endorse to the District wage loss benefit checks received under 272 
the workers’ compensation laws of this State.   273 
 274 
The District, in turn, shall issue the unit member appropriate warrants for    275 
payment of wages or salary and shall deduct normal retirement and other 276 
authorized contributions.  Reduction of entitlement to leave shall be made only 277 
in accordance with this section. 278 

 279 
14.11.3  When all available leaves of absence, paid or unpaid, have been exhausted 280 

and if the unit member is not medically able to assume the duties of the 281 
person’s position, the person shall, if not placed in another position, be placed 282 
on a re-employment list for a period of thirty-nine (39) months.   When 283 
available, during the thirty-nine (39) month period, the person shall be 284 
employed in a vacant position in the class of the person’s previous assignment 285 
over all other available candidates except for a re-employment list established 286 
because of lack of work or lack of funds, in which case the person shall be 287 
listed in accordance with appropriate seniority regulations. Before being 288 
reinstated from a 39-month reemployment, the District may require the 289 
employee to undergo a fitness for duty evaluation at the district’s expense. 290 

 291 
14.12 Catastrophic Leave: 292 

 293 
 In the event of a “catastrophic” situation existent to a Unit Member, the 294 

Association and the District shall meet and determine what can be done to 295 
assist/help in this situation within (5) five working days of notification of the 296 
catastrophic situation. 297 


