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March 14, 2016
Dear Parent(s)/Guardian(s),

This letter is to inform you that the Open Enrollment Period for requesting an Intra- District Transfer for the school year 2016/2017 has started. The enrollment period is from April 1, 2016 to May 30, 2016. If you would like your child to attend a school other than the one in your residential area, you must turn in an “Application for Intra-District Transfer Open Enrollment” form to the school you would like your child to attend. REMEMBER IF YOUR CHILD IS CURRENTLY ON AN INTRA-DISTRICT TRANSFER FOR THE 2015/2016 SCHOOL YEAR, YOU MUST RE-APPLY FOR THE 2016/2017 SCHOOL YEAR. Failure to do so will result in your child returning to the school of residency. Applications turned in after May 30, 2016 will be placed on a waiting list. 
Openings will be filled through a lottery system. Students currently on an Intra-District Transfer at the school will receive priority. All applicants who are in “Good Standing (have positive discipline and attendance records)” will be approved or placed on a waiting list. Please read the attached instruction and requirement sheet fully before completing the application. Applications are turned into the school you want your child to attend.
No student of residency can be displaced by a transfer student. If the numbers anticipated at the school increase, there is a chance that transfer students will be required to return to their home school of residence. If at any time during the school year a student becomes not in “Good Standing (poor discipline or poor attendance),” the site principal may revoke the transfer sending the student back to their school of residence. 
It is the parent(s)/guardian(s) responsibility to transport their child.  

Sincerely,
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REQUEST FOR INTRA-DISTRICT TRANSFER UNDER OPEN ENROLLMENT POLICY

Open Enrollment Intra-District Transfer:

1. 
Requests for Intra-District transfers will be accepted during the Open 
Enrollment Period. 

2. 
Applications are available at all school sites.

3. 
The period of Open Enrollment will close on May 30. 
4. 
Any application turned in after May 30 will be placed on a waiting list, 
but maybe denied based on attendance or discipline.
5. 
All applications for transfer must be turned into the school for which 
the transfer is being requested. Example: Requesting transfer to 
Henderson turn in application to Henderson. 

6. 
District transportation is NOT provided for any intra-district transfer 
attendance agreements.

7. 
Openings will be filled through a lottery system. Students currently on 
an Intra-District Transfer at the school will receive priority. 

8. 
All applicants who are in Good Standing (have positive discipline and 
attendance records) will be approved or placed on a waiting list.

9. 
You will be notified in writing of whether or not your child is accepted, 
denied or placed on a waiting list. 

10. 
You will have 10 days from notification that your child has been 
approved to notify the school of whether or not your child will be 
accepting the opportunity to transfer.

11. 
Failure to notify the school you accept the opportunity will result in 
your space being given to a student on the waiting list. 

12.  
A transfer is good for one school year and a new application must be 
completed each year.

13.  
Your child may be displaced if the school experiences an unexpected 
growth in population, or if your child has poor attendance or behavior.
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APPLICATION FOR INTRA-DISTRICT TRANSFER OPEN ENROLLMENT
	Student Name:
	     
	Grade Level:
	     

	

	Parent/Guardian Name: 
	     

	

	Mailing Address
	     

	
	Street/P.O. Box

	

	
	     
	
	     
	
	     

	
	City 
	
	State
	
	Zip Code

	
	
	
	
	
	

	Phone Number(s):
	
	Home:
	     

	
	
	
	Cell:
	
	     

	
	
	
	Work:
	     

	
	
	
	Other or Alternate:
	     

	
	
	
	
	

	School of Residence:
	
	     

	
	
	

	School of Request:
	
	     

	
	
	

	Statement of understanding: 

I have read the accompanying page and understand that my request for transfer may be denied based on my child’s attendance or discipline records. I also understand that my child will be approved, denied or placed on a waiting list. My child must attend his/her school of residency until he/she comes up on the waiting list. I understand that once my child is accepted I have 10 days to notify the school of whether or not I accept the transfer. I further understand that if I do not notify the school my child loses their place and returns to the bottom of the waiting list.  I further understand that a transfer is good for one school year only, and I must reapply each year. I understand that if my child’s attendance or discipline becomes inappropriate their transfer may be revoked. Transfer students cannot displace students of residency therefore my child may have to return to their school of residency if the school experiences an unexpected growth in students. 



	
	
	     
	
	
	
	     

	Signature of Parent/Guardian
	
	Date
	
	Signature of Parent/Guardian
	
	Date

	
	
	
	
	
	
	

	(for school use only)

	
	
	

	Approved    FORMCHECKBOX 
   
	Denied   FORMCHECKBOX 
        
	Reason:
	     
	On Waiting List  FORMCHECKBOX 
   

	RENEWAL
	 FORMCHECKBOX 
  Yes         FORMCHECKBOX 
  No
	School Student Currently Enrolled
	     

	
	
	     

	Signature of Site Administrator
	
	Date
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Joni James


Director II
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Rhonda Powell


Administrative Assistant
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Kathy Jarrell�Child Welfare &


 Attendance Technician 


760-255-6039








Debra “Debby” Lynn


Sr. Office Asst. Sp. Ed


760-255-6027





Phyllis Henkel


Office Assistant


760-255-6046





Ana “Daisy” Alvarez


Outreach Liaison


760-255-6026
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