Resume Rubric
Changes made in red text. 

	Ideas and Content 
The writer’s response: 
	Weak 
1-2 
	Average 
3-4 
	Strong 
5-6

	1.  Contains an effective objective that identifies the employment goal.
	.
	.
	.

	2.  Contains a complete list of previous work experience, including the contact information. 
	.
	.
	.

	3.  Contains a complete list of educational experiences, including addresses of each institution. 
	.
	.
	.

	4.  Includes the contact information of at least three references. 
	.
	.
	.

	5.  Contains the writer’s own contact information,  including address and phone number. 
	.
	.
	.

	6.  Fulfills the writer’s general purpose and specific goals. 
	.
	.
	.

	7.  States ideas clearly and elaborates on them with specific supporting details and examples. 
	.
	.
	.

	8.  Uses vivid, precise language that is appropriate to the audience and the writing type.
	.
	.
	.

	Structure and Form 
The writer’s response:
	.
	.
	.

	9.  Includes clear headings for quick reference and  identification of information. 
	.
	.
	.

	10.Demonstrates proper and effective grouping of information. 
	.
	.
	.

	11.Uses a logical, effective organizational strategy consistent with the writing type. 
	.
	.
	.

	12.Includes parallelism and phrases to show  relationships among ideas and maintain coherence within and between sections.
	.
	.
	.

	The resume:
	.
	.
	.

	13.Contains no errors in grammar and usage. 
	.
	.
	.

	14.Contains no errors in spelling, capitalization, and      punctuation. 
	.
	.
	.


