Sample Functional Resume

Steve Student
567 West Highland Road
Yermo, CA 92398
(760) 254-2963

sstudent@aol.com

Education:

· Silver Valley High School






Yermo, CA

· Expected Graduation: May 2008

· Special Courses: Computer Graphics, AP English Language and Composition, Environmental Science, Biology, Chemistry

· GPA: 3.25

· Moanalua High School







Honolulu, HI

· Attended September 2004-May 2007

· Special Courses: Keyboarding, Family Living, Spanish I & II

· GPA: 3.00

Work Experience:

· Childcare Provider







2006-Present

Fed, entertained, maintained safe environment, and tended to children’s needs

· Fort Irwin Commissary Bagger






2005-2006

Bagged groceries for customers, carried groceries to car and loaded, maintained store’s neatness during and after business hours

Volunteer Experience:

· Christ Church Activities Coordinator





2006-Present

Assisted in organizing and supervising children’s games 

Extracurricular Activities:

· SVHS Cross Country







2007
· Completed Wilderness Survival Training through Boy Scouts


2005
Awards and Honors:

· Boy Scouts 








2005-present
· Who’s Who Among American High School Students



2007
· Peer Tutor at Silver Valley High School 





2006-2007
· Red Cross First Aid and CPR Certification-Barstow Community Hospital
Special Skills:

· Microsoft Office

· Type 65 WPM

References:

Don Zimmer



Amanda Higgs


Ian Parsons

P.O. Box 847



833 Oakview Drive


301 Dunn Street

Yermo, CA  92398


Barstow, CA  92311


Ft. Irwin, CA  92310

(760) 386-2916


(760) 254-1234


(760) 386-2234

